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Write a Draft

Write a news story.  You can choose local or school news, internationalnews, sport, entertainent, business, or any other news item.

Your story can be factual or made up. Write your story in draft mode in your work book. Publish your story with 3-4 classmates as a newsletter.

1. Look at newspapers, use the ninemsn web site for current news.  Talk to your friends and decide on the story you would like to write http://www.ninemsn.com.au
2. Write the Headline, this needs to grab the readers attention.

3. Then write the by line, this is a subheading and often explains the headline.

4. Write your name as author of the article - ‘by Joe smith Sports Reporter’

5. Write your story from the draft copy you have written. You will need to keep it interesting for the reader.

6. The last line or paragraph should be a summary or tag line.

Instructions for using this Template

Your By-line
 Replace the sample text with your own text to create a newsletter, highlight the text you wish to replace then type over it with your own words.

Using Styles in this Template 

To change the style of any paragraph, select the text by positioning your cursor anywhere in the paragraph. Select a Style from the drop-down Style list at the top-left of your screen. Press Enter to accept your choice.

The styles available in this template allow you to change the look of your headlines and other text. The following is a list of some common styles and their uses.

[image: image1.wmf]Body Text – Use this style for the regular text of your articles.

Byline – Use this style for the name of an article’s author.

Calendar Head – Use this style to type a second level heading in a sidebar article.

Calendar Subhead – Use this style to type a third level heading in a sidebar article.

Calendar Text – Use this style to type the text in a sidebar article.

Calendar Title – Use this style to type first-level headings in a sidebar article.

Heading1 – Use this style to create headlines for each article.

Heading2 – Use this style to create section headings in an article.

Using Columns

[image: image2..pict]Your By-line

Most of the articles in this newsletter were created using Word’s column feature. You can change the look of your newsletter by customizing the columns in this document. In order to work with columns, Word must be set to page layout view.

To insert a Picture

Select the picture you want from clipart or you can use a picture from your file.  Insert the picture into your document.

Select your picture, goto the format menu and select picture - at the bottom.

Select wrapping, select the tight wrapping left right or centre which ever you want.  Then click OK.

Position your picture where you would like it.  The text will then flow around it.

Change

Click on the Papers title to change it, click on the Issue, Volume and Date to change them.







Type your Newsletter headlines here.


Use Bold text and catchy headlines to 'grab' your readers attention.


Select a Font that stands out.
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